TEXHUYECKOE 3AAAHUE

Ha opraHusauuio 1 nposeaeHne popyma «MecTo cubi»

Paspen HaumeHoBaHue pasgena XapaKTepuCTMKa OKasblBaeMbIX YCayr
5 tOpuamnyeckoe ML UM MHAMBUAYANbHBIN NPEANPUHUMATESb, 3aPErMCTPUMPOBaHHbIE B COOTBETCTBUM C
1. MoTeHUMaNbHbINA KOHTPareHT p, A H AHBHAY PeAnP » 33P R
[OeCTBYIOWMUM 3aKoHOAaTeNbCTBOM PO.
OpraHusauma 1 NnpoBefeHne CeMUHaPOB, TPEHMHIOB, MacTep-K1accoB, KPYI/bIX CTOIOB M Nporpamm obyyeHus,
Hanpae/ieHHbIX Ha MOBbILWEHME NPOPECCUOHANBHOTO YPOBHA CYGHEKTOB Manoro U CpefHero npeanpuHuMaTenscrsa
MeponpusaTtue/Bug ycayru R o pog P i Ree peanp !
opraHusaLmnit MHGPaCTPYKTYPbl NOAAEPHKKM NPELNPUHUMATENLCTBE M GU3UYECKUX LY, FOTOBbIX HaYaThb
2. NpeAnpUHUMATENbCKYH AeATENbHOCTb
Cocrae ycnyru
NOTeHLMaNbHOro OpraHusauma u npoeesexme popyma «Mecto cunsi»
KoHTpareHTa
Cy6beKTbl Masioro 1 cpefHero NpeanpuHUMaTensCTea (ganee-cybbekTsl MCI), 3aperncTpupoBaHHble B TOMCKOIA
obnactu, cBeieHnA 0 KOTOPbIX BHECEHbI B EAUHDINA peecTp cy6beKTos Maaoro 1 CpeaHero npeanpUHUMaTensCcTsa,
YYacCTHUKU MeponpuaTus
3. ————— BeAeHMe KoToporo ocyulectenset egepanbHan Hanorosas cayxba (ccbiika Ha peecTp:
https://rmsp.nalog.ru/search.htmi)
4. MecTo okasaHua ycnyr Tomckas obnactb v r.Tomck
CpoK oKa3saHua ycayr [0 15.06.2023
KoHTpareHT He no3gHee « » 2023 ropaa (paTa ycTaHaBAMBaeTcA cnycTa 3 paboymx 4HA nocne AaTbl
5. Cpoky okasanus yenyr HEMOCPEeICTBEHHOMO MPOBEEHUA MEPONPUATHA) OAHOBPEMEHHO C UTOrOBLIM OTHETOM 06 OKa3aHHbIX YCayrax B
(paor) COOTBETCTBUM C Pa3fenom 9 TeXHUYECKOro 3aaaHna npeacTasnaeT PoHAy AKT CAA4M-MPUEMKM OKa3aHHbIX YCAYT.
AKT CAauYn-NPMEMKM OKasaHHbIX YCIyr JOMKeH BbiTb AaTMPOBaH « » 20 roga (ykassiBaetca
[aTta HenocpeACcTBeHHOro NposeaeHns MeponpuaTtus).
6.1. MNpyn okasaHun ycnyr KoHTpareHT U QOHA PyKOBOACTBYIOTCA 3aKOHOAaTeNsCcTBOM Poccuiickoit ®eaepaumu,
[orosopom, NpunosxKeHnamu K Jorosopy.
6.2. MeponpusTtHe A0MKHO BKAKOYATDL B cebs:
OpraHunsauma n nposegeHne dopyma «MecTo cunsi» (ganee- Popym):
- paspaboTka KoHuenuuu 1 nporpammsl Popyma. Mporpamma Ao/KHA B ceba BKAKOYATL BbICTYNIEHME CIMKEpPOB,
KPYF/blii CTONI, TDEHUHT Ha KOMaHA006pa3oBaHme;
-noabop 1 cornacosaHue 060pYA0BAHHON NIOWAAKM Ha TeppUTOpKUM TOMCKOM 061acTu ¢ DOHAOM BMECTUMOCTBIO He
MeHee KOJIMYeCTBa YeN0BeK, 3aperncTpupoBaBLIMXCA Ha MEPONpPUATHE;
- paspaboTka KoHLEenuMu eamMHoro ctuis odopmieHus dopyma;
- obopmeHue B egmHom cTuie Popyma;
- npUrnalleHne U perncTpaLma yyacTHukos dopyma,
- obecneyeHue pasfaToYHbIMKU MaTepUanamm y4actTHukos dopyma;
- MpurnaleHve CnuKepa, 3KCNepTos, Mo4epaTopoB (He meHee 1 cnuKkepa denepanbHOro ypoBHA, He MeHee 2
SKCMEepTOB PErMoHabHOro YPOBHSA);
TpebosaHusa K oKasaHuto PTOE P il )
6. - nHdopMaLMoHHOe conpoBoKaeHue dopyma;

ycayr (pabor)

- OpPraHM13aLMOHHO — TEXHUYECKOe conpoBoXKaeHue Gopyma;

- OpraHM3auma nuTaHua, kode-bpeiika n obecneyeHne NUTLEBOO PeUMa AAA y4acTHMKOB Dopyma;
- nposegeHue Popyma (popmaT npoBeseHUs — 0YHbIN, MPOLOIKNTENLHOCT 2 AHA);

- obecrneyeHune GoOTOCLEMKY;

- CbeMKa M MOHTaX BMAEO posivka o dopyme.

6.3. KouTpareHT dopmupyeT M npeaocTaBNAeT B COCTaBe KOMMEPYECKOro npeanoxkewus [porpammy
MeponpuaTus, Cogepxaluyio GopmaT (OYHbIN/AUCTAHLMOHHBIN/ CMELIaHHbIA), TPOAOMKMUTENLHOCTD (B Yacax, 1 npu
HeobxoaMmMocTu — B AHAX), COAEPXKaHWe Mporpammbl, CBEAEHMA O MPUB/IEKAEMbIX CMeLManucTax (CriMkeps,
3KCMepThl, TpeHepbl). [lporpamma cornacosbiBaetca ¢ POHAOM M BKIOYaeTcA B ycnosua [orosopa.
Mpwu 3akno4eHun [Jorosopa, nporpamma MeponpuaTUaA Mo enaHnio PoHAa MOKET BbITb M3MEHEeHa MK AoMOHeHa.

6.4. KoHTpareHT o6sasyerca:

- mcnonb3osatb Aorotun LienTpa «Moit 6usHec» u nHborpadmky Bo Bpems oKasaHusa ycayr no [orosopy B cBOMX
MHOPMaLMOHHbIX, NPE3eHTALMOHHBIX U Pa3fAaTouHbIX MaTepuanax (asBTopydka, 610KHOT popmaT — A5, He meHee 40
JIUCTOB).

MHdopmaLmoHHble, pasfaToyHble MaTepuassl, AU3aiH-MaKeTbl M3roTaBAMBAIOTCA C MCMONb30BaHMeM BpeHabyKa
LlenTpa "Moi1 6usHec".

He ponyckaeTca peknama yciyr KoHTpareHTa u/uam TpeTbux nL, pasmeLleHue 1orotmna, GUpMEHHOro CTUAS,
drpmeHHOro xewTera, PUPMEHHOro HaUMEHOBAHUA B PEKNAMHO-MHHGOPMALWIOHHbIX, Pa34aTO4HbIX M 1H0BbIX APYIUX
maTepuanax, cBA3aHHbIX C NPOBEAEHNEM MEPOTPUATUA, B TOM YUC/IE B PEKNAMHbIX MaTepuanax, Hanpasiaembix no
3/1eKTPOHHOW MOYTE /UK MHBIM 3JIEKTPOHHbIM KaHanam CBA3MU.

6.5. KontpareHT obecneumBaeT y4actme B MEPONPUATUMM YYACTHUKOB B KOJIMUECTBE, YCTAHOB/IEHHOM Pa3genom
TexHuueckoro 3agaHua «MokasaTtenm pesynbTaTMBHOCTH (LieneBbie nokasatenu)», B Tom yucne:
- obecneynBaeT perucTpaLmio yHacTHUKOB MEpONpUATUA Ha caitTe mb.tomsk.ru,




- obecne4nBsaeT ABKY Y4aCTHUKOB HAa MEPOMNPUATME B KOJIMHECTBE, YCTAHOBIEHHOM Pa3henom TexHWYecKoro
33paHua «MoKasatenu pesynsTaTuBHOCTY (Lienesbie nokasatenu)y,

- NPOBOAMT PErncTpaLIMio YH4acTHUMKOB B PErnCTpaLMOHHOM dopme.

KoHTpareHT HeceT OTBETCTBEHHOCTL 3a JOCTOBEPHOCTL MHPOPMALIMM B PErncTpaLmMoHHoM dopme cornacHo
yTBEPXKAEHHON dopme. :

6.6. KoHTpareHT o6s3aH o6ecneuntsb c6op u npegoctaBneHve PoHay:

- pa3BepHyTble OT3biBbl YHACTHUKOB MEPOMPUATUA B KOMYECTBE He meHee 10% OT yCTaHOBAEHHbIX Pa3aesiom
TexHuuecKoro 3afanusa «okKasaTenu pesynbTaTBHOCTM (Llenesble nokasaTenu)».

- aHKeTbl 06paTHOM CBA3U B OHMalH GopmaTe no ccblake: https://forms.gle/Va2KVgR7Z17ki9Dr9 He meHee 50 % oT
YCTaHOB/IEHHbIX pa3fesiom TexHMYecKoro 3aaaHus «okasatenu pesystTateHocTH (LleneBbie nokasatenw)»
-3anosiHeHHble cybbektamu MCI aHKeTbl onpoca maaoro U cpefHero npeAnpuHumarenscrea Tomckol o6aactu B
oHNalH popmarte Mo cebiike: https://forms.yandex.ru/u/63e9e46¢cc769f10b5db757ba/ He meHee 30 % oT
YCTaHOB/IEHHBIX Pasgeniom 5 TexHuueckoro 3agaHna «MokasaTtenm pesynsTatusHocTH (LleneBble nokasatenm)»

6.7. KoHTpareHT o6sa3aH:

- OpraH130BaTb MHGOPMALIMOHHYIO KamnaHuio Mo cbopy y4acTHMKOB.

- OCYLLECTBUTb NMOATOTOBKY U COracoBaHue c POHAOM Npecc-pesinsa He nosgHee yem 3a 5 (naTs) paboumx Hew fo
OaTbl Ha4ana MeponpuATUA.

B penusax B o6a3aTesibHOM NopsAaKe Ao/KHa BbiTb YKa3aHa ciegytowan uibopmauma: "MoapobHee 06 3Tom u
OPYrX MeponpuaTUAX MOXKHO y3HaTb no Ten. 901-000, Ha caiite ueHTpa "Moit 6usHec” mb.tomsk.ru. uam
UHTepHeT-pecypcax: frb_tomsk (Instagram), t.me/frb_tomsk (Telegram).

6.8. KoHTpareHT o6ecneumnsaeT Bbi6OpoUuHy0 $OTOCHEMKY (B TOM YMC/IE HENMPOPECCUOHAIbHAA CbeMKa) B TeYeHne
NpoBejeHna MeponpuaTua 1 06sa3aH npepocTasuts GoHAy He meHee 50 GoTorpaduil C MeponpuATUsA, B TOM Yncie:
- He meHee 50 doTorpadumii obuiero naaHa c y4acTHUKaMu 1 CMKepamu,

- He meHee 20 doTorpaduii, noATBEPKAAOLMX PAcXodpl (3aTpaThl), MOHECEHHbIE KOHTPareHTOM COriacHo CMeTe
3arpart (boTorpadum nutanus, Kode-bpeiika, pasaaroyHbix MaTepmasnos 1 ap.).

6.9. KouTpareHT obecrneuuBaeT 3aHECEHME AAHHBIX MO YYaCTHMKAM MEpPONPUATUS B ABTOMaTUIMPOBAHHYIO
MH(OPMaLMOHHYIO CUCTEMY B COOTBETCTBUM C [LOrOBOpPOM.

Mokaszatenu
pPe3ynLTaTUBHOCTH
(Uenesble nokasatenu)

(npu Hannumm)

He meHee 75 y4acTHUKOB, B T.4. 75 cybbekTtos MCI, 3apernctpmpoBaHHbie 8 Tomckol o61acTu, ceefeHua o
KOTOPbIX BHECEHbI B EAMHbIN peecTp Cy6beKToB Manoro U CpefHero NpeanpuHMMaTensCTea, BeAeHWe KOToporo
ocyuectenser PegepanbHas Hanorosas cnyxba

BbinonHeHwWe LeneBoro nokasatena NoaTBep4aeTca B OTYETHbIX JOKYMEHTaX .

dopma OTYETHbIX
[OKYMEHTOB

8.1.Mo pesynbTatam OKasaHua ycayr KoHTpareHT npegctasnset PoHAY aKT BbIMOIHEHHbIX PpaboT M UTOroBbIN OTYeT
06 OKasaHHbIX ycayrax: :

8.1.1. Ot4yeT 06 OKasaHHbIX ycayrax 8 dopmarte Word, ¢ onucaHuem JOCTUTHYTLIX PE3YILTATOB B COOTBETCTBUM CO
CNepyoLen CTpYKTypo:

- HAMMEHOBaHWe UCMOHUTENS,

- flaTa NpoBeAEeHWA MepOonpUATUA, HOMEP JOroBOpa;

- MECTO NPOBEAEHUA MEPONPUATHUS,

- onucaHue Mporpammbl MEPONPUATUA,

- CCbIIKM Ha MHPOPMALMOHHOE OCBELLEHUE MEePONPUATMSA, CKPUHLLOTLI Ny6AUKaLmi (B Tom Yncne npecc-penms),
pEeKNaMHbIX KabBUHETOB (B Cy4ae BK/IOYEHWUA B CMETY I@HHOTO Hanpas/iieHUA Pacxoaos);

- UTOMM 1 BbIBOABI MO MEPOMNPUATUIO.

B KauecTBe NPUNOKEHUI K OTHETY NPefoCTaBAAOTCA:

- PErucTpaLmMoHHbIEe CIUCKM YHaCTHUKOB MEepOonpUATUA Ha ByMa)KHOM HOCUTENe COrNIacHO YTBEpKAeHHON dopme,
NOANMCaHHbIE YHACTHUKAaMM MEPOMPUATUA U B SJIEKTPOHHOM BUae B dopmarte Excel,

- He meHee 10% OT3bIBOB OT Y4aCTHMKOB MEPONPUATUA C GoTorpadUAMM yHacTHUKOB NPELOCTaBAAIOTCA Ha
BymarkHOM HOoCUTeNIe U B 3/IEKTPOHHOM Buae (B daiinax 8 dopmate Word),

- KO/IMYECTBO aHKeT 06PaTHOW CBA3M, B COOTBETCTBUM C pa3aesiom 6.4 TexHUYecKoro 3afaHua «TpeboBanma K
OKasaHwuto ycnyr (pabor)».

- He meHee 70 doTorpaduit c MeponpuUaTUA Ha SNEKTPOHHOM HocuTene (paew-KapTe),

- 3aBEpeHHan B YCTAHOBNEHHOM rnopaaKe KOHTpareHToM Bbirpy3ka M3 aBTOMaTUM3MPOBaHHOM MHOOPMaLMOHHOM
cucTembl Ha BymaxHom HocuTene,

- BUACOPOMNK C MEPOMPUATUA MPOLOMKUTENLHOCTHIO HE MEHee 2 MUHYT Ha 3/IEKTPOHHOM HocuTene (bneww-KapTe) ;

8.1.2. AKT BbIMOMIHEHHbIX PaboT 1 oTYeT 06 0KasaHHbIX ycayrax: 8 bBymaxHom BapuaHTe (opmart A4) c mognmckio v
neyaTblo KOoHTpareHTa c npuaoXeHWem 371eKTPOHHOIo HocuTens MHGOPMaLIMM NPefoCTaBNAeTCA B CPOK He No3gHee
3 paboumx AHel nocne NpoBeAeHUA MEPONPUATUA NO agpecy: I. TOMCK, Y. MOCKOBCKUIA TPaKT, 12, 3 3Tax, OTYeT -
TaK¥Ke B 3/IEKTPOHHOM BapuaHTe B dopmaTte Word Ha agpec: otchet@mb.tomsk.ru (¢ ykasaHvem B Teme nucbma
HasBaHua meponpuaTus u GO meHesKepa NPOEKTa).

TpeboBaHua K
bOpMMPOBAHMIO LIEHbI
MEPONPUATUA U CMETI

9.1. B ueHy MeponpuaTUa MOTryT BK/OYaTbCA TOJIbKO NPAMbIe 3aTPaThl, CBA3aHHbIE C OpraHM3aLmei 1 nposegeHnem
MeponpuATUA, Ha OCHOBaHMU TpeboBaHMI HacToALLEro TeXHUYECKOro 3a4aHUA U C YYETOM YAyULWEeHHbIX
XaPAKTePUCTUK K OKA3aHUIO YCayT.

9.2. B cnyyae eciv LieHa ABNSETCA COCTaBHOW (onpeaenserca no cymme 2 v 6osee HanpaBAeHWit pacxoLos), oHa
paccYUTLIBAETCA HA OCHOBE CMETbI 3aTpaT, CoAepyKallelt KaNbKyAALMIo pacxogoB. MNpy 3TOM B COCTaB LeHbl U CMETbI
3aTpaT He JO0/IKHbI BKAOYAThCA 06LEX034ACTBEHHbIE PACXO4bl M MHbIE PAacXobl, HE CBA3aHHbIE HEMOCPEeACTBEHHO C
rocTaBKoi ToBapos/ BbinosiHeHem paboT / oKazaHMem yCayr.

9.3. 3anpeLeHo BKAYATb B LEHY M CMETY 3aTpart:

- O611ex03aMCTBEHHbIE PACXOAbl, HE CBA3AHHbIE C BbINMOJHEHUEM A,0r0BOPa (aZMUHUCTPATUBHO-YNPABAEHYECKUe
pacxofbl; COAepKaHue 0bLEX03ANCTBEHHOTO NepCoHana; aMopTU3aLIMOHHbIE OTYUCNEHWUA U PACXOAbl HA PEMOHT




OCHOBHbIX CPEACTB YNPaBAeHYECKoro 1 06LLexX03ANCTBEHHOIO Ha3HaYeHUs; apeHaHas niaTa 3a NoMeLLeHNs
061Lex03AACTBEHHOrO Ha3Ha4eHMUA; PacxoZpl No onaarte MHGOPMALMOHHLIX, aYAUTOPCKUX, KOHCYIbTALMOHHbIX M T.M.
YCNyT; APYTVe aHaornyHble Mo Ha3HaYeHMIo YrpaBieHYeckune pacxoab!)

-Hanoru, cbopbl, neHu, wWrpadb! (33 UCKNOUEHMEM CTPaXOBbiX BHOCOB ¢ POT)

- Kode-6peiik (Ha MeponpuaTa NPOAO/IKUTENBHOCTEIO MeHee 4 aCTPOHOMMUYECKMX YACoB), 38 UCKKOYEeHUemM
obecneyeHna NUTLEBOTO pexmMmMa 13 pacyera He'6onee 0,5 1. Ha 1 yyacTHUKa

- ApeHfa nomelLeHus (ecm meponpuaTUe npoBoamTca B LieHTpe «Moit 6usHec»).

9.4. Nepef 3aKN04EHNEM OroBOpa KOHTPareHT NpefoCcTaB/ser CMeTy 3aTpaT Ha NPOBeAEHWe MeponpUATHS,
KOTOpas MoAJIeXMUT cornacoBaHuio ¢ ®oHAom. Mo CornalleHuno CTOPOH CMETa MOXKET BbiTb CKOppeKTMpoBaHa 6e3

NpesblleHna LeHbl Kommepyeckoro npeanoxeHus KoHtpareHTta. Cmeta 3aTpPaT BK/IKOYAETCA B 4OroBOpP B Ka4ecTBe
ero HeOTbeM/IEMOW YacTu.

Ob6a3aTenbHble ycnosus,
10 noAnexaline BKAYEHUIO B
[,0roBop

Mpw 3aKNHOYEHMM LOrOBOPA C KOHTPAreHTOM B YC/I0BUA AOroBopa B 06A3aTelbHOM NOPAAKE BK/IKOHAKTCA MYHKTbI
CNefytoLLEro COAEPKaHUA:

1. KoHTpareHT yBeoM/eH, 0 TOM, 4TO eMy 3anpeLuleHo 3a CHET AEHEKHbIX CPEACTB, MOYYeHHbIX MO HaCToALEMY
[Jorosopy, np1MobpeTaTh MHOCTPAHHYIO BAsIHOTY, 32 UCK/IHOYEHWEM ONepaLimii, OCYLLECTBAAEMbIX B COOTBETCTBUM C
Ba/IOTHLIM 3aKOHOAATENLCTBOM Poccuiickoit ®enepalmm npum 3akynke (MocTaBKe) BbICOKOTEXHOOMMYHOMO
MMMopTHOro 060opyA0BaHMUA, CbiPbA U KOMMIEKTYIOWMX U3LE/NA, @ TaKKe CBA3AHHbIX C AOCTUMKEHMEM Lesieit
npesocTaBNeHns STUX CPEACTB UHbIX ONnepaLyii, onpeaeneHHbIX HOPMaTUBHbIMM NMPaBOBbIMK aKTamu,
MYHULMMNANbHBIMM MPaBOBbIMWU aKTaMM, PETYIUPYIOWMMK NPefocTaBaeHue cybcuanii HEKOMMEPYECKUM
OpraHu3aLmam, He ABNAIOLMMCA rOCYLAaPCTBEHHbIMM (MYHULMNAAbHBIMM) YUPEKAEHUAMMY.

2. KoHTpareHT JaeT cornacue Ha ocyLLeCTBIeHME [NaBHbIM PAcnopaauTenem BIogsKeTHbIX CPeacTs,
npepocTasmsLMm cybcuanio PoHAY Ha peanusaLmio MeponpUATUS, OpraHamm rocy4apcTBEHHOro
(MyHMUMNanbHOTO) GUHAHCOBOTO KOHTPOISA NPOBEPOK COBMOLEHUSA MM YCIOBMIA, Lienel 1 nopaaKa
npegocTasnenus cybcuaguii.

3. B cnyyae HeobxoAMMOCTH, Mo NMCbMEHHOMY 3anpocy PoHAa, HanpaseHHOMY nUcbMoM o Moute Poccum nnm
cobcTBeHHOPYYHO, KOHTpareHT 06A3yeTcA B YCTaHOB/EHHbIV B 3aMpoce CPoK, HO He nosaHee 5 (natu) paboumx aHei
€ AaThbl NOJlyYeHMA 3anpoca, NPeAocTaBuUTh Nobyto MHGOPMALIMIO U (MIK) AOKYMEHTLI (B TOM YMCAE MepBUYHYIO
[OKYMEHTALIMIO: 0r0BOPbI apeHabl/noapaaa/oKasaHna yeayr, KacCoBble TOBAPHbIE YEKM, TOBAPHbLIE HaKAagHbIe,
61aHKK CTPOTOM OTYETHOCTM (KBUTAHLMKM, BUNETBI), aKTbl BbINONHEHHbIX PaBoT, TPAHCMOPTHLIE HaKNaaHbIe,
NNaTexHble NoPYYEHUA, PACHETHO-KACCOBLIN OPAEP, MPUXOLHO-KACCOBbIN 0paep v T.N.), MoATBEp:KAatoLme
pacxofpbl, Npou3BeaeHHble KOHTPareHTOM B CBA3M C BbIMOJHEHWEM [0r0BOpa.

OTBeTCTBEeHHbIN COTPYAHMK:

% OBunHHMKoBa B.[.

CornacosaHo:

/‘W Amnonsckas M.A.
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